
Iowa Administrative Code Chapter 11.63.5(4) (8 Week Recovery Leave) 

FMLA NON-ELIGIBLE

Process Chart

Employee requests or 
indicates need for 
continuous leave in order 
to recover from a medically 
related disability

Management notifies 
employee of 11 IAC 63.5(4) 
and sends letter to 
employee 

Employee 
returns 
form?

YES

NO

Leave not invoked; 
Management informs 
employee that IF they 
apply for FMLA, any  
unpaid leave will run 
concurrently with leave 
under 11 IAC 63.5(4) per 11 
IAC 63.5(5)

Management approves 
leave if complete and 
verified; 8 weeks begins on 
date indicated



Iowa Administrative Code Chapter 11.63.5(4) (8 Week Recovery Leave)

FMLA ELIGIBLE

Process Chart

Employee requests or 
indicates need for 
continuous leave in order 
to recover from a medically 
related disability

Management informs 
employee to contact Reed 
Group to initiate FMLA; 
advises re: 11 IAC 63.5(4) 
leave provision and 
concurrent use with unpaid 
FMLA (11 IAC 63.5(5)

Employee 
on 

FMLA?

DAS-FMLA Administrator sends 
letter template to supervisor

Supervisor finalizes letter, sends 
to employee

YES

Unpaid FMLA leave runs 
concurrently with this leave 
per 11 IAC 63.5(5)

No further action requiredNO


